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Résumé Preparation

The Employerôs Perspective
Your task is to get a job

Example - The employer has:

10 Open Positions

200 Applications

The employerôs task is NOT to hire YOU, or even to find 
YOU

The employerôs task is to eliminate 190 applicants

Donôt make their job easy!



10 Reasons Youôre Not Getting Interviews

Résumé & Cover Letter Preparation

1. You fail to follow directions-cover letter

2. You only focus on ñtop tierò companies

3. You need to customize your résumé-solve a problem

4. Your cover letter isnôt enticing-30 second rule

5. You fail to reference key words-job description

6. Your material contains typos and grammatical errors

7. You send your material to anonymous people-name

8. You donôt use your contact at the company-Spring 
Connection

9. You donôt follow up-enthusiasm & diligence

10. Youôre not as qualified as you think-Wall Street



Interview Preparation

Youknow why youôre there ïto get a job

The employerknows why youôre there-to get a 
job

Do you know why the employer is there?

The employer has a problem to solve

Do you know what that problem is?  Hint: Itôs 
NOT to fill an open position!

Research is the answer-FoxNet, Web Site

YOU are the SOLUTION!



Case Interviews - Review

Case Interviews are used in a variety of 

circumstances, and are commonly used by 

consulting companies.

Employers are looking for skills in:

ïTeamwork

ïLeadership

ïCommunication

ïAnalytical/Critical Thinking



Case Interview-The Scenario

You have arrived at a companyôs office for an 

interview.  You discover there are twenty 

candidates for five open positions.  The 

candidates are from a variety of schools and 

backgrounds.

You are randomly assigned to one of four 

groups of candidates and assigned a case.  

Your group must analyze the case, determine 

a solution and make an oral presentation of 

your response.



Case Interview-The Challenge

You are surprised to be tossed into a 

group of strangers

You are given a complex task

You have much less time than you 

would like to have

How do you respond?


